RACING AND CHARITBALE GAMING DIVISION
GAME OPERATOR SELF ASSESSMENT CHECKLIST (SA)
CAGE (CA)
	#
	SA QUESTION
	YES
	NO
	COMMENTS



	(a) Personal Checks, Cashier's Checks, Payroll Checks, & Counter Checks

	1.
	If personal checks, cashier's checks, payroll checks or counter checks are cashed at the cage, has the gaming operation established and implemented appropriate controls for purposes of security and integrity?
	____
	____
	

	2.
	Has the gaming operation established and complied with procedures for the acceptance of personal checks, collecting and recording checks returned to the gaming operation after deposit and re-deposit?                 
	____
	____
	

	3.
	Has the gaming operation established and complied with procedures for the bad debt allowance of returned checks?  (refer to IRS section 166 for idicators of compliance)                  
	____
	____
	

	4.
	When counter checks are issued, is the following included on the check:

· The customer's name and signature? ____
· The dollar amount of the counter check (both legal and numeric line)?  ____
· The customer's bank name and bank account number?  ____
· The date of issuance?  ____
· Signature or initials of the person approving the counter check transaction? ____                   

        
	____
	____
	

	5.
	When traveler's checks or other guaranteed drafts such as cashier's checks are presented, does the cashier comply with the examination and documentation procedures as required by the issuer?            
    
	____
	____
	

	(b) Customer Deposited Funds

	6.
a.


	If the gaming operation permits a customer to deposit funds at the cage, do the following standards apply?
Is the receipt or withdrawal of a customer deposit evidenced by at least a two-part document with one copy going to the customer and one copy remaining in the cage file?             
	____
	____
	

	b.
	Does the cage copy of the multi-part receipt contain the following information:

· Same receipt number on all copies?  ____

· Customer's name and signature?    ____

· Date of receipt and withdrawal?    ____
· Dollar amount of deposit/withdrawal?____
· Nature of deposit (cash/check/chips)? ____
	____
	____
	

	c.
	Has the gaming operation established and do they comply with procedures for the following:

· Maintain a detailed record by customer name and date of all funds on deposit?  ____
· Maintain a current balance of all customer      deposits that are in the cage/vault inventory or accountability?  ____     

· Reconcile the current balance with the deposits and withdrawals at least daily?  ____      
	____
	____
	

	7.
a.
	If the gaming operation permits a customer to deposit funds at the cage, do the following standards apply?
Does the gaming operation describe the sequence of the required signatures attesting to the accuracy of the information contained on the customer deposit or withdrawal form ensuring that the form is signed by the cashier?            
	____
	____
	

	b.
	Are all customer deposits and withdrawal transactions at the cage recorded on a cage accountability form on a per day basis?             
	____
	____
	

	c.
	Are only cash, cash equivalents, chips and tokens accepted from customers for the purpose of a customer deposit?           
	____
	____
	

	d.
	Has the gaming operation established and do they comply with procedures that verify the customer's identity, including photo identification?             
	____
	____
	

	e.
	Is a file for customers prepared prior to acceptance of a deposit?
	____
	____
	

	(c) Cage & Vault Accountability Standards

	8.
	Are all transactions that flow through the cage summarized on a cage accountability form on a per day basis and supported by documentation?                  
	____
	____
	

	9.
	Are the cage and vault (including coin rooms) inventories counted by the oncoming and outgoing cashiers recorded at the end of each day during which activity took place?                   
	____
	____
	

	10.
	Does someone count the cash room at night? And the new person come in and verify next day?
	____
	____
	

	11.
	Are all discrepancies in the above count (question #13) noted and investigated?                 
	____
	____
	

	12.
	Does the gaming operations maintain sufficient cash or cash equivalents on hand and in the bank to satisfy obligations to the gaming operation’s customers as they are incur?                   
	____
	____
	

	(d) Chip & Token Standards

	13.
	Has the gaming operation established and do they comply with procedures for the receipt, inventory, storage and destruction of gaming chips and tokens?                
  
	____
	____
	

	(e) Coupon Standards

	14.
	Has the gaming operation established and do they comply with procedures for the exchange of coupons for chips and/or tokens or other coupon programs?                 
	____
	____
	

	(f) Accounting/Auditing Standards

	15.
	Is the cage accountability reconciled to the general ledger at least monthly?                
	____
	____
	

	16.
	Is a trial balance of gaming operation accounts receivable, including the name of customers and account balances, prepared at least monthly for active, inactive, settled or written-off accounts?                 
	____
	____
	

	17.
	Is the trial balance of gaming operation accounts receivable reconciled to the general ledger each month and is the reconciliation and any follow-up performed documented and maintained for inspection?                
	____
	____
	

	18.
	Is the information in question #17 available to the RCGD upon request?                  
	____
	____
	

	19.
	Are unusual trends in the collection of credit investigated?                  
	____
	____
	

	20.
	Are all cage and credit accounting procedures and any follow-up performed documented and maintained for inspection?                   
	____
	____
	

	21.
	Are the cage and credit accounting procedures and follow-up available to the RCGD upon request?                 
	____
	____
	

	22.
	Has the gaming operation computed the state tax correctly on a daily basis?
	____
	____
	

	23.
	Is there sufficient supporting documentation to reconcile that state tax fee calculation in question #22?


	____
	____
	

	(g) Miscellaneous Items

	24.
	Are employees permitted to transport and/or store personal items, such as coats, purses, and/or boxes, in the cage, coin room, count room and/or the vault?                   
	____
	____
	

	25.
	Does the gaming operation have established procedures to address question #24?              
	____
	____
	


Completed By:   Name & Title

Date:                 

Contact Info:  
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